
RESOLUTION

ADDITION OF CHAPTER 12 OF THE JAMES CITY COUNTY

PERSONNEL POLICIES AND PROCEDURES MANUAL

the James City County Personnel Policies and Procedures Manual is an important 
document that guides decisions; and

WHEREAS,

it is the practice of the County to create policy to ensure staff understanding of legal 
requirements; and

WHEREAS,

WHEREAS, the current policy manual does not address the rights and responsibilities regarding laws 
for Conflict of Interest and Whistleblower protections; and

staff recommends adoption of a Chapter 12, Conflict of Interest & Whistleblower Policy of 
the Personnel Policies and Procedures Manual to ensure James City County is complaint 
with the law.

WHEREAS.

NOW, THEREFORE, BE IT RESOLVED by the Board of Supervisors of James City County, Virginia, 
that the revisions to the Personnel Policies and Procedures Manual listed above and set 
forth in the staff memorandum are adopted effective March 13, 2018.

Ruth M. Larson
Chairman, Board of Supervisors
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Deputy Clerk to the Board

Adopted by the Board of Supervisors of James City County, Virginia, this 13th day of
March, 2018.
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CHAPTER 12

CONFLICT OF INTEREST & WHISTLEBLOWER POLICY

Section 12.1 Purpose

This policy is based upon the State and Local Government Conflict of Interest 
Act, Code of Virginia, Title 2.2, Chapter 31 and the Fraud and Abuse Whistle 
Blower Protection Act, Code of Virginia, Title 2.2, Chapter 30.1.

The policy is designed to help directors, members of Boards, Committees and 
Commissions, officers, volunteers and employees of James City County (“the 
County”) identify situations that present potential conflicts of interest and to 
provide James City County with a procedure that, if observed, will allow a 
transaction or agreement to be treated as valid and binding even though a 
director, member of a Board, Committee or Commission, officer, volunteer or 
employee has or may have a conflict of interest with respect to the transaction 
or agreement. In the event there is an inconsistency between the requirements 
and procedures prescribed herein and those in federal or state law, the law 
shall control.

DefinitionsSection 12.2

1. A “Conflict of Interest” is a personal interest in a contract or transaction 
considered by the County.

2. A “Contract" means any agreement to which the County is a party, or any 
agreement on behalf of the County that involves the payment of money 
appropriated by the General Assembly or a political subdivision, whether 
or not such agreement is executed in the name of the County.

3. A “Responsible Person” is any person serving as an officer, employee or 
member of the Board of Supervisors or any other Board, Committee, or 
Commission of the County.

4. An "Immediate Family Member" means (i) a spouse and (ii) any other 
person who resides in the same household as the officer or employee and 
who is a dependent of the officer or employee as defined by; State and 
Local Government Conflict of Interest Act, Code of Virginia, Title 2.2, 
Chapter 31.

5. A “Personal Interest" means a financial benefit or liability accruing to an 
officer or employee or to a member of his immediate family. Such 
interest shall exist by reason of (i) ownership in a business if the 
ownership interest exceeds three percent of the total equity of the 
business; (ii) annual income that exceeds, or may reasonably be

12-1 Rev. 022218




